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Dear Parents/Carers

I am pleased to share with you our plans for the full reopening 
of school on Tuesday 8th September 2020. The government 
have stated that all pupils, in all year groups, will return to 
school full-time from the beginning of the autumn term and 
we are now ready to share with you the school guidance that 
has been produced in line with the government’s own 
guidance. When producing the document, we have been 
mindful of the need to reduce the number of contacts 
between children and staff whilst considering the practical 
logistics of the full function of the school. 

Please read this document carefully as it outlines key 
questions you may have about the return to school.

Yours sincerely,

Mr T Whitehead

Headteacher
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• All pupils, in all year groups, will return to school full-time from the beginning of the 

autumn term (September 2020). 

• Returning to school is vital for children’s education and for their wellbeing. 

• The risk to children themselves becoming seriously ill from coronavirus is very low and 

there are negative health impacts of being out of school. 

• School is a vital point of contact for public health and safeguarding services that are 

critical to the wellbeing of children and families. 

• This will be an important move back towards normal life for many children and 

families. 

• While coronavirus remains in the community, judgments need to be made about how 

to balance and minimise any risk from coronavirus whilst providing a full educational 

experience for the children. 

• Proportionate protective measures for children and staff, which also ensure that all 

pupils receive a high quality of education that enables them to thrive and progress 

are in place. 

• The number of contacts that pupils have during the day will be minimised as much as 

possible and practical within our school. Control systems will be in place to reduce the 

risk of transmission as much as possible. 

• While the aim is to have all pupils back at school in September, school will plan for the 

possibility of a local lockdown to ensure continuity of education. 

• The overarching principle to apply is reducing the number of contacts between 

children and staff whilst taking into account practical logistics of the full  

function of the school.

*Taken from DFE Guidance for full opening – schools
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All Kildwick Children Key Stage Groups Year/Class Groups Individuals

Pupils who attend Kildwick CE 

Primary only

Early Years / Key Stage 1 / Key 

Stage 2

Reception, Year 1, Year 2, Year 

3, Year 4, Year 5, Year 6

Pupils who attend Kildwick CE 

Primary 

Risk - Larger group which 

increases the possibility of 

transmission. 

When? - Arrival at school and 

school collection. Mixing in 

areas such as corridors and 

toilets. 

Example Controls - Reduce 

contact as much as practically 

possible when striving to ensure 

a fully functional school. Flexible 

drop off times and a wide 

range of drop off points. A class 

at a time to leave at home 

time. Parents reminded to 

maintain social distancing. 

Increased hand washing after 

any mixing. Assemblies via 

Microsoft Teams.

Risk – Additional children mixing 

above the usual class groups. 

Increased risk of transmission. 

When? - Lunchtime (Dining 

Hall), break times, wrap around 

care, after school activity clubs, 

toilets, corridor, drop off, 

collection etc. Example 

Controls – Reducing/adapting 

contact as much as possible 

whilst still ensuring the full 

operational school offer. 

Children to sit in class groups in 

the hall, establishing a culture 

of distancing where possible on 

the playground and in other 

areas etc.

Risk – A smaller chance of 

transmission is possible in class 

groups. 

When? – Maximise the 

application of year/class group 

containment. 

Example Controls – Children to 

remain in class groups wherever 

possible and for the majority of 

time. As in all grouping 

scenarios, develop a culture of 

frequent hand washing and 

strategies such as catch it, bin 

it, kill it etc. Consideration given 

to seating plans in classes and 

use of resources etc.

Risk – Lock down / self isolation. 

When? - Transmission rate high 

within the community / Illness of 

individuals. 

Example Controls – Remote 

learning offered through 

Google Classroom. No access 

to the school site during any 

lock down, with the exception 

of critical front line workers, 

vulnerable children (social 

worker involvement) and EHCP 

children - although the 

message will be it is safer at 

home during any localised 

lockdown as previously.
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Focus Risk Factor Control Measures

Minimise contact with 

individuals who are 

unwell

Clean hands 

thoroughly more often 

than usual

• Possible exposure to COVID-19

• Possible exposure to COVID-19

• Pupils, staff and other adults must not come into school if they have coronavirus symptoms 

or have tested positive in the last 7 days.

• Anyone developing symptoms during the school day will be sent home (continuous 

cough, high temperature, loss or change in normal smell and taste). 

• Anyone with symptoms must self-isolate for 7 days and arrange to have a test. Other 

members of the household (including any siblings) should self-isolate for 14 days from when 

the symptomatic person first had symptoms. 

• If a child is awaiting collection. They should be moved to the library where they can be 

isolated behind a closed door, depending on the age and needs of the child, with 

appropriate adult supervision if required. A window will be open for ventilation. Rooms will 

be cleaned and disinfected thoroughly afterwards (including toilets if accessed by the 

symptomatic person). 

• PPE will be worn by staff supervising symptomatic children – face mask, visor, disposable 

apron and disposable gloves. 

• Everyone must wash their hands thoroughly for 20 seconds with soap and running water or 

use hand sanitiser after any contact with someone who is unwell.

• Coronavirus is an easy virus to kill when it is on the skin. This can be done with soap and 

running water or hand sanitiser. 

• Pupils must clean their hands regularly, including when they arrive at school, when they 

return from breaks, when they change rooms and before and after eating. 

• Hand sanitiser (pump action) will be issued to children, by staff, at regular intervals. Hand 

washing will also take place when practical to do so. 

• Small children and children with complex needs will be supported to wash their hands. 

• Hand cleaning routines will be built into school culture.
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Focus Risk Factor Control Measures

Good respiratory 

hygiene by 

promoting the 

‘catch it, bin it, kill it’ 

approach

Enhanced cleaning

Minimise contact 

between individuals 

and maintain social 

distancing wherever 

possible

• Possible exposure to COVID-19

• Possible exposure to COVID-19

• Possible exposure to COVID-19

• Promote the ‘catch it, bin it, kill it’ approach in school.

• Ensure enough tissues and bins are available to support pupils and staff to follow 

this routine. 

• Ensure younger children and those with complex needs are helped to get this 

right. 

• Ensure all children understand that this is now part of how the school operates. 

• Public Health England does not recommend the use of face coverings in school. 

They are not required in school as misuse may inadvertently increase the risk of 

transmission.

• Adapt the enhanced cleaning schedule already in place further considering: 

• More frequent cleaning of rooms/shared areas that are used by different 

groups. 

• Additional cleaning hours allocated after lunch. 

• Frequently touched surfaces being cleaned more often than normal. 

• Different groups don’t need to be allocated their own toilet facilities, but 

toilets will be cleaned more frequently and pupils will be encouraged to 

clean their hands thoroughly after using the toilet.

• The overarching principle to apply is reducing the number of contacts between 

children and staff whilst taking into account practical logistics of the full function of 

the school.
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Focus Risk Factor Control Measures

How to group the 

children – reducing 

transmission where 

possible.

• Possible exposure to COVID-19 • Kildwick school pupils and staff will operate as an isolated group and where 

possible smaller consistent groups and strategies will be applied to reduce the risk 

of transmission and regular contact with others. The majority of the time will be 

spent in class groups but there are situations where this will restrict the normal 

operations of school and present both educational and logistical challenges. 

Given the decrease in the prevalence of coronavirus and the resumption of the 

full range of curriculum and extended services there will need to be changes 

within our systems of controls and the size of groups. 

• Where possible, pupils will remain in class groups. 

• Older children should be encouraged to keep their distance within 

groups where possible. 

• Interactions with other groups will be limited as much as possible e.g. 

Collective Worship via Google Hangouts

• When using larger groups (such as wrap around care, after school clubs 

and lunchtime etc.) other measures from the system of controls (such as 

additional handwashing) become even more important, to minimise 

transmission risks. 

• It is recognised that younger children will not be able to social distance, 

and it is acceptable for them not to distance within the group. 

• Pupils will remain in their class groups for the majority of the time but wider 

groups are permitted for specialist teaching and wrap around care. 

• Endeavouring to keep these groups at least partially separated and minimising 

contacts between children will still offer public health benefits as it reduces the 

network of possible direct transmission. 

• All teachers and staff can operate across different classes in order to facilitate 

the delivery of the school timetable and function
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Focus Risk Factor Control Measures

Measures within the 

classroom.

Seating Plan

• Possible exposure to COVID-19

• Possible exposure to COVID-19

• Adults should try to remain 2m distance from each other, and from children. This 

will not always be possible, particularly with the youngest children but if adults can 

do this when circumstances allow that will help. 

• Close face to face contact should be avoided. 

• Minimise time spent within 1m of anyone. 

• For children old enough, they should also be supported to maintain distance 

and not touch staff and their peers where possible. This will not be possible for the 

youngest children and those with complex needs and it is not feasible where 

space is limited. Doing this where possible, even some of the time, will help. 

• Where possible (age appropriate/practical to do so) classrooms should be 

adapted to support distancing. This can include seating pupils side by side and 

facing forwards, rather than face to face

• Tables and chairs to be set up so that no pupils are facing each other 

• Teachers to review where pupils will sit. Those pupils who have had low levels of 

engagement during lockdown and may require additional support will be seated 

nearer to the front. 

• Each pupil to have their own set of resources, to limit movement around the 

class. 

• Where staff need to work with individual children or small groups of children from 

more than one group, care will be taken to maintain distancing as appropriate.
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Focus Risk Factor Control Measures

Intervention and 

specialist staff 

providing 1:1 

support (e.g. as 

part of an EHCP / 

Learning Mentor 

support)

Support staff 

providing 

interventions to a 

small group of 

pupils across more 

than one class

• Possible exposure to COVID-19

• Possible exposure to COVID-19

 Staff to wash hands before and after working with a pupil

 A space is to be identified for the intervention to take place with as much 

distance as possible.

 All equipment needed for the child is to be set up in the space before the 

start of the session. 

 Staff will go to the child’s classroom, standing at the entrance to collect the 

pupil, not entering the classroom. 

 The child will follow the staff member (at a distance) to the identified area 

and return to class following the intervention in the same way. 

 The intervention is provided at a distance where possible. 

 After the child returns to class, the member of staff cleans the desk area and 

washes any equipment that needs to be used by another pupil.

 There will be an emphasis on providing intervention with pupils upon 

returning to school. 

 Interventions to take place in an identified area, where the member of 

support staff will maintain a distance from pupils where possible. Pupils will 

bring all the equipment they require with them to the intervention area. The 

area will be cleaned after use as above where the intervention has taken 

place in a communal area such as the library or KS1 entrance area. 

 Staff will wash their hands between each group.
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Focus Risk Factor Control Measures
Phonics teaching 

Streaming

Measures elsewhere

PPE

• Possible exposure to COVID-19

• Possible exposure to COVID-19

• Possible exposure to COVID-19

•  For the vast majority of the time, pupils will remain in year groups. However, the ability 

range of the children in this school is such that effective teaching of phonics will require the 

use of smaller focussed ability-based phonics groups. 

•  Pupils will be split into phonics groups, taught by a consistent staff member. 

•  Where a phonics group is taught by a member of staff not working within their year 

group, the group seating arrangements (including that of the staff member) will ensure 

distancing between the staff member and the children. 

•  Staff and pupils will wash their hands prior to joining their phonics group and after the 

session.

•  Children will have two phonics sessions a day to support closing the gap. Initially, only 

one of these will be with their phonics ability group with the other being a shorter 

application session.

•  Pupils should be kept apart, meaning that large gatherings such as Collective Worship,

assemblies and school events should be avoided. 

•  Movement around school should be kept to a minimum. Passing briefly in the corridor or 

playground is low risk. 

•  At lunchtimes, children will eat in class groups in the hall, in Key Stages. 

•  Break times will be staggered and in class groupings, however, measures from system 

controls will be embedded as part of the school culture such as hand washing / sanitiser 

before and after break. 

•  Use of staff room should be minimised to help support distancing.

• The majority of staff will not require PPE beyond what they would normally need for their 

work.

•  Gloves and aprons are in school for intimate care and first aid requirements. 

•  Staff will continue to receive uniform and equipment in line with their job specification 

such as cleaners and caretakers



Prevention

COVID-19 Guidance for Parents
Phased Reopening of Kildwick CE Primary School

11

Focus Risk Factor Control Measures
Other considerations • Possible exposure to COVID-19  SENDCo to ensure that pupils with SEND are supported with specific help and 

preparation for the changes to routine that this will involve, for example using social 

stories. 

 Peripatetic teachers and specialist external staff can move between schools. They 

should ensure they minimise contact and maintain as much distance as possible 

from other staff. 

 External partners should still provide interventions as usual. 

 All external contractors and site visitors will be briefed on the expectations of any visit 

and on entry should use the provided hand sanitiser. Where visits can happen 

outside school hours, they should. 

 Equipment and resources are integral to education in schools. During the summer 

term, many of these were removed. That position has now changed and all 

resources etc. will be returned to classrooms to ensure a full set up of provision when 

the children return. 

 Pupils will be provided with school equipment such as pencils and whiteboard pens 

in a clear plastic bag so there is minimal risk of contamination. 

 Classroom based resources, such as books and games, can be used and shared 

within groups. These should be cleaned regularly along with all frequently touched 

surfaces. 

 Resources that are shared between classes should be cleaned after use but if they 

are not to be used frequently, can be left for a period of 48 hours (72 hours for 

plastics) before using again by another group. 

 Outdoor play equipment will be more frequently cleaned. This also applies to 

resources used by wrap around care. 

 It is recommended that pupils limit the amount of equipment they bring into school 

each day, to essentials only – lunch boxes, hats, coats, reading book, home school 

diary, homework, PE kit, water bottle, bags (must fit in locker). No pencil cases etc. 

 Pupils and teachers can take books and other shared resources home, although 

unnecessary sharing should be avoided. 

 The uniform policy will be back in place as it was before the pandemic.
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Focus Risk Factor Control Measures

Engage with the 

NHS Test and Trace 

process

Health Protection 

Team Contact 

West Yorkshire HPT 

Public Health 

England Blenheim 

House 

West One 

Duncombe Street 

Leeds LS1 4PL

Telephone 

0113 386 0300 

Out of hours advice 

0114 304 9843

Under utilising the resources 

available to support the spread of 

infection.

 Ensure leaders understand the NHS Test and Trace process and how to 

contact their local Public Health England health protection team. 

 Staff members and parents/carers must understand that they will need to be 

ready and willing to:

o Book a test if they are displaying symptoms. 

o Not come into school if they have symptoms, and must be sent home 

to self isolate if they develop them in school. 

o Testing children – all children can be tested including under 5s but 

children aged 11 and under will need to be helped by their parents or 

carers if using a home testing kit. 

o Provide details of anyone they have been in close contact with if they 

were to test positive for coronavirus or asked by NHS Test and Trace. 

o Self isolate if they have been in close contact with someone who 

develops coronavirus symptoms or someone who tests positive for the 

virus. 

• Tests can be booked online through the NHS testing and tracing website –

www.nhs.uk/conditions/coronavirus-covid-19/testingfor-coronavirus/

• By the autumn term, all schools will be provided with a small number of home 

testing kits that they can give directly to parents or carers collecting a child who 

has developed symptoms at school, or staff who have developed symptoms at 

school. School must be informed of the test result immediately.

http://www.nhs.uk/conditions/coronavirus-covid-19/testingfor-coronavirus/
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Focus Risk Factor Control Measures

Managing 

confirmed cases of 

coronavirus

Containing any 

outbreak

Failing to respond sufficiently to an 

outbreak.

• Failing to respond sufficiently to 

an outbreak.

 Swift action will be taken if school becomes aware that someone has tested 

positive for coronavirus

 The local health protection team will be contacted. This team will also 

contact school directly if they become aware that someone who has tested 

positive attended the school – as identified by NHS Test and Trace. 

 The health protection will work with school to identify actions and next steps.

• If school has two or more confirmed cases within 14 days, or an overall rise in 

sickness absence where coronavirus is suspected, we  may have an outbreak and 

must continue to work with the health protection team who will advise if 

additional action is required.



Response

COVID-19 Guidance for Parents
Phased Reopening of Kildwick CE Primary School

14



School 
Operations
and 
Attendance

COVID-19 Guidance for Parents
Phased Reopening of Kildwick CE Primary School

15

Focus Risk Factor Control Measures
Attendance 

expectations

Pupils who are 

shielding or self-

isolating

Continued impact on children’s 

education, wellbeing and wider 

development as a result of the 

pandemic.

• Continued impact on children’s 

education, wellbeing and wider 

development as a result of the 

pandemic.

 It’s vital for children to return to school to minimise as far as possible the longer-term 

impact of the pandemic on children’s education, wellbeing and wider 

development. Missing out on more time in the classroom risks pupils falling further 

behind. 

 The usual rules on school attendance will apply from September 2020 as outlined in 

our school attendance policy.

 The DFE state that they know much more about coronavirus and so in future there 

will be far fewer children advised to shield whenever community transmission rates 

are high. Therefore, the majority of pupils will be able to return to school. However: 

o A small number of pupils will still be unable to attend in line with public health 

advice because they are self-isolating and have had symptoms or a positive 

test result themselves; or because they are a close contact of someone who 

has coronavirus. 

o Shielding advice for all adults and children will pause on 1st August, subject to 

a continued decline. This means that even the small number of pupils who will 

remain on the shielded patient list can also return to school, as can those who 

have family members who are shielding. 

o If rates of the disease rise in the local area, children (or family members) from 

the area, will be advised to shield during the period where rates remain high 

and therefore maybe temporarily absent. 

o Some pupils no longer required to shield but who generally remain under the 

care of a specialist health professional may need to discuss their care with 

their health professional before returning to school in September. 

 Where a pupil is unable to attend school because they are complying with clinical 

and/or public health advice, school will immediately offer remote education and 

absence will not be penalised.
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Focus Risk Factor Control Measures

Pupils and 

families who are 

anxious about 

returning to 

school.

Continued impact on 

children’s education, wellbeing 

and wider development as a 

result of the pandemic.

 All pupils must be in school however consideration will be given to the 

potential concerns of pupils, parents and households who may be 

reluctant or anxious about returning. Support will be put in place to 

address this.
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Focus Risk Factor Control Measures

Staff who are 

clinically 

vulnerable or 

extremely clinically 

vulnerable

Volunteers

Catering

Premises

Possible exposure to COVID-19

• Possible exposure to COVID-19

• Provision of food for pupils.

• Possible exposure to COVID-19

 As a result of measures, risks to staff are mitigated significantly.

 Advice for those who are clinically-vulnerable, including pregnant women 

can be found on the GOV.UK website. 

 Shielding advice for all adults will pause on 1st August, subject to a 

continued decline. This means that staff can return to work where previously 

absent. 

 School will be flexible in how these members of staff are deployed. 

 People who live with those who are clinically extremely vulnerable or 

clinically vulnerable can attend the workplace.

 Volunteers may resume their support to school, as would usually be the 

case. 

 Volunteers must remain 2m apart from pupils and staff where possible.

 School meals will continue to be offered.

 Spaces used by more than one class or group should be cleaned between 

use. 

 Prior to opening in September, the usual pre-term building checks will be 

undertaken to ensure the site is safe
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Focus Risk Factor Control Measures

Educational Visits

School Uniform

Extra-curricular 

provision

Possible exposure to COVID-19 

• Curriculum enrichment – full offer

• Ethos of school and setting an 

appropriate tone.

• Full operational function of the 

school.

 Guidance currently advises against domestic overnight educational visits. 

We are hopeful that this is revised prior to residentials taking place in spring 

and summer 2021 

 School can resume educational day visits. 

 The school uniform policy will return for the new school year. This will include 

appropriate PE kit. 

 Uniforms do not need to be cleaned any more than usual.

 Breakfast club and after school club will be reinstated for the new school 

year. This service can be booked in the usual way. 

 Activity clubs after school will hopefully also return in some capacity as soon 

as we are able however this offer will be different in response to some of the 

measure we need to adopt to avoid the mixing of groups where this is not 

essential to the operation of the school.
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Focus Risk Factor Control Measures

Class Organisation 

/ Arrival and School 

Collection

Breaktime

Full curriculum entitlement

Possible exposure to COVID-19

Possible exposure to COVID-19

Children will return to designated classrooms as would be the case in any new 

academic year: 

 Class 1 – Miss Akrigg (Enter via church gate, exit via church gate 9am -9.15 / 3.15-3.30 

collection)

 Class 2 – Mrs Carpenter (Enter via church gate, exit via church gate 9am -9.15 / 3.15-

3.30 collection)

 Class 3 – Miss Spence (Enter & Exit main gate, 9 – 9.15am / 3.15 – 3.30 collection)

 Class 4 – Mr Horton (Enter & exit back door, 8.45am – 9am / 3.15 – 3.30 collection)

 Class 5 – Mrs Fordham (Enter & exit fire exit in Class 5, 8.45-9 / 3.15 - 3.30 collection)

Parents advised that 1 parent must bring/collect their child only and that social 

distancing must be adhered to where possible and to minimise time on site.

Staggered playtimes will operate throughout the school day.
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Focus Risk Factor Control Measures
Curriculum 

Expectations

Early Years

Key Stage 1 and 2

 Accessing the full curriculum 

offer.

 Pupils catching up.

• Pupils catching up.

• Pupils closing the gap.

 Pupils will receive their full curriculum entitlement in all subjects. 

 Remote education where needed will continue using the Google Classroom 

platform. 

 There will be time allocated to cover the most important missed content. 

 We will meet the children where they are… learning will be informed by an 

assessment of pupils starting points and addressing the gaps in their knowledge and 

skills, in particular making effective use of regular formative (ongoing) assessment (for 

example, quizzes, observing pupils in class, talking to pupils to assess understanding, 

scrutiny of pupils work) while avoiding the need for unnecessary formal testing. 

 Priority will be given to the PSHE curriculum and other ways in which we can promote 

a positive wellbeing and a successful reintegration to formal schooling.

 Class One children will focus on the prime areas of learning, including: 

communication and language, personal, social and emotional development (PSED) 

and physical development initially. 

 The Class One teacher will assess and address gaps in language, early reading and 

mathematics, particularly ensuring children’s acquisition of phonic knowledge and 

extending their vocabulary. 

 Outdoor learning will continue to be a focus.

 Priority will be given to identifying gaps and re-establishing progress in the essentials 

(phonics and reading, increasing vocabulary, writing and mathematics). 

 Pupils will be taught the full range of subjects. 

 Intervention will be a focus to enable pupils to close the gap.
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Focus Risk Factor Control Measures
Physical activity in 

school

Pupil wellbeing and 

support

Accessing the full curriculum offer.

• Impact on the wellbeing of pupils

 Sport and physical activity will be provided whilst following the measures outlined.

 Long term plans will be adapted to ensure the PE units more suited to covid-19 

measures can be delivered at the beginning of the year. Sports equipment thoroughly 

cleaned between use by different groups, and contact sports avoided. 

 Outdoor sports should be prioritised where possible maximising distancing between 

pupils and paying attention to cleaning and hygiene. 

 Children can change into their PE kits (ensure distancing measures) however these 

must be taken home and washed after use. 

 Spare hair bands will be purchased. 

 External facilities can also be used in line with the government guidance for use of 

and travel to and from those facilities. We have no information regarding swimming 

yet. 

 School is able to continue working with external coaches, clubs and organisations for 

curricular and extracurricular activities where we are satisfied that this is safe to do so. 

 Pupils may be experiencing a variety of emotions in response to the coronavirus 

outbreak, such as anxiety, stress or low mood. School will discuss these concerns with 

the children and make them aware that these feelings are normal responses to an 

abnormal situation. 

 Some pupils may need support to re-adjust to school; others may have enjoyed being 

at home and be reluctant to return; a few may be showing signs of more severe 

anxiety or depression. Others will not be experiencing any challenges and will be keen 

and ready to return to school. Pastoral support will be put in place for any pupils who 

require it including: 

o Support to rebuild friendships and social engagement. 

o Addressing and equipping pupils with tools to respond to issues linked to 

coronavirus. 

o Supporting pupils with approaches to improving their physical and mental 

wellbeing. 

• School will draw on external support where required.
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Focus Risk Factor Control Measures

Behaviour 

Expectations

Primary Statutory 

Assessments

Impact on the wellbeing of 

pupils.

• Compliance with government 

expectations.

 Behaviour policies will be updated to include any new rules etc. These 

will be clearly communicated to pupils on their return and with 

expectations and routines re-established as quickly as possible.

 The DFE have stated that statutory assessments during 2021 will take 

place. This includes: 

o Y1 Phonics Screening Check 

o Year 2 SATs 

o Y4 Multiplication Check 

o Y6 SATs


